Introduction for employees
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An introduction to Soldo, including:
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Getting started Using the mobile app Viewing your card details
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Locking or disabling Adding a receipt with Using the web console
cards the mobile app
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Getting started
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Getting started

Soldo makes it easy to track your spending and manage your cards.

Download the Soldo mobile app to
your Android or iOS device
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What's New

This version contains performance improvements and
bug fixes. Thanks for using Soldo!

Preview

Spending
made easy
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Getting started

Soldo makes it easy to track your spending and manage your cards.

What's New

Log in with the details sent to your email

This version contains performance improvemen ts and
bug fixes. Thanks for using Soldo!

Preview

Spending
made easy
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Getting started

Soldo makes it easy to track your spending and manage your cards.

What's New

This version contains performance improvemen ts and
bug fixes. Thanks for using Soldo!

Preview

Enter your passcode

Spending
made easy
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Using the mobile app
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Using the mobile app

Use your card when you need to make a purchase, then track your spending and
manage your card on the app. You can use the mobile app to:

soldo

-

€ &
BROOKLYN SIMMONS | ,
AVIATO DESIGN LTD mostercard

Check your card balance at
any time

£14353
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Using the mobile app

Use your card when you need to make a purchase, then track your spending and
manage your card on the app. You can use the mobile app to:

Snap photos of receipts

Tax / Category details

@ XeroCategory

?r‘} Xero Tax Rate
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Using the mobile app

Use your card when you need to make a purchase, then track your spending and
manage your card on the app. You can use the mobile app to:

o

BROOKLYN SIMMONS
AVIATO DESIGN LTD

Report card as lost/stolen

Disable lost or stolen cards Report gard as danEged

© Soldo confidential So I d o



Viewing your card detalls
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Viewing your card detalls

You can check your card details at any time on the app. For example, if you
need to make a purchase using a virtual card. To view your details:

Log in, tap ‘Cards’ at the bottom of
the screen, and then swipe to
choose a card

Activity

o Aik*O13GR24F5

TH Stadium\782 HIGH RO

TH Stadium\782 HIGH RO E

TH Stadium\782 HIGH RO

TfL Unpaid Fares

June

Amazon.co.uk*013GR24F5
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Viewing your card detalls

You can check your card details at any time on the app. For example, if you
need to make a purchase using a virtual card. To view your details:

BROOKLYN SIMMONS

Select ‘Card info’ from the menu
under the card

eeeeeee

Card info
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Viewing your card detalls

You can check your card details at any time on the app. For example, if you
need to make a purchase using a virtual card. To view your details:

OOOOOOOOOOOOOOO
AAAAAAAAAAAAAAA

Copy card number (16 digits)

Then, click to view your card

3_ details (including the expiry date and
card number) or copy your 16-digit
card number
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Viewing your card detalls

You can check your card details at any time on the app. For example, if you
need to make a purchase using a virtual card. To view your details:

3-

For your PIN, select ‘View PIN’

© Soldo confidential

soldo

m
BROOKLYN SIMMONS Ca rd Info

AVIATO DESIGN LTD

View Pin

Card Info

iew Pin

View card number, CVV & more

Copy card number (16 digits)

soldo



Locking or disabling cards
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Locking or disabling cards

If you need to disable your card, log in to the app and then:

Tap ‘Cards’

Activity

 Company
August 2021

TfL Unpaid Fares
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Locking or disabling cards

If you need to disable your card, log in to the app and then:

OOOOOOOOOOOOOOO
AAAAAAAAAAAAAAA

Security f

nnnnnnnnnnnnn

Online Payments

AAAAAAA
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Locking or disabling cards

If you need to disable your card, log in to the app and then:

Choose ‘Lock card’ to disable it
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Locking or disabling cards

If you need to disable your card, log in to the app and then:

Or, if it's been lost, damaged, or stolen,
tap ‘Report card as lost/stolen’

or ‘Report card as damaged’
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Report card as lost/stolen

Report card as damaged

soldo



Adding a receipt with the mobile ap

21 © Soldo confidential So I d o



Adding a receipt with the mobile app

When you make a purchase, the app will send you a notification to remind you to add a photo of your receipt. To
add a recelipt:

1_ Tap the notification to open the
camera
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Adding a receipt with the mobile app

When you make a purchase, the app will send you a notification to remind you to add a photo of your receipt. To
add a recelipt:

SOCIAL
EATING
HOUSE

Take a photo of the receipt
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Adding a receipt with the mobile app

Alternatively, you can add a receipt later:

Activity

August 2021

Select the transaction in the
app
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Adding a receipt with the mobile app

Alternatively, you can add a receipt later:

~tachmei

Click the + icon

“ates
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Adding a receipt with the mobile app

Alternatively, you can add a receipt later:

Take a photo of the receipt
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Using the web console
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Using the web console

You can use the web console to:

View your card details
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Using the web console

You can use the web console to:

Check transactions
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Using the web console

You can use the web console to:

Create and access spending
reports

© Soldo confidential

Download as...

and

Vour report s set & date
change this, select ‘Settlement date'in the date filter.

The report's time/date is in UTC, modified to your time zone at the point of
downioad.

[e]

PDF
® Vittple options avaible

@ Transactions only
(Q Transactions and attachments
O Transactions only - Grouped

(O Transactions and attachments - Grouped

XLSX
Multiple options available

csv

Transactions only, multiple options available

QIF
Transactions only

OFX

Transactions cnly

Zip
Transactions and attachments

soldo



soldo

Liberate finance.
Accomplish more.
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