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Spend Analytics Client User Guide

Spend Analytics helps you visualize salary, tax, and expenses for analysis by country, and
employee to unlock a clear picture of your invoice amounts, employee information and
trends easily.

As a user of Safeguard Global’s GEO services, you now have access to this new capability to
help your team make better decisions.

If you do not have access, default view is for demo access. For client specific access, please
reach out to your Client Delivery Manager or Customer Support Specialist. Because this tool
has your workers’ personally identifiable information (PIl), authorized individuals need to be
the designated and approved.

Let us get started.

Step 1: Navigate to Safeguard’s landing page:
https://www.app.safeguardglobal.com/home

Step 2: Log-in or Register — upper right-hand corner - option to reset password if needed.
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Step 3: Navigate to Spend Analytics tile - Note, system can take a few minutes to load

data.

This is the default preview view — demo access. For client specific data please contact your
Client Delivery Manager or Client Support Specialist. We will obtain client approval and provide

access.
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expenses.

A

Global Workforce Analytics

Make data-driven decisions with
unparalleled insights into the global
talent landscape.

Step 4: Make selections —Filter by date range, Invoice Number, Country, Pay Element, Invoice
Type and if needed/utilized Worker Of category (used for project specific predetermined

grouping of like workers).

Canview byyears, quarters, month options. Note thatdata extendsto 2023 by design to ensure

data integrity.

Spend Analytics Dashboard

Spend Analytics Dashboard - Preview

Spend Analytics offer ual and aggregated

Cantrols

Date Range Select Invoice Number Select Country
menthe A - Al

Invoice Stats
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Additional Filters Available:

e Clicking on the filter in graph - will provide the ability to create additional filter criteria

e Clickon Add Filter—Scrollto Worker Employment Status as example to only show active
or inactive workers (additional filters available)

o Select Criteria and apply cross data-sets or just to the selected graph
e Apply
o Willfilter to show only selected worker criteria (Closed, Implementing, Live, and/or Lost)

O v
Controls Date Range 2m Select Invaice Number: Select Country: Pay Element Invoice Type & Worker of < Edit filter
Invoice Stats ""“'Em -
_{-\F SAFEGUARD y s gaining an understa f
Cross-sheet
Salaries Amounts by Element B Apply cross-datasets
QO worker_employment... B
$2,385,218
Filter type
Expenses Social charges Filter list -
Filtar condstion
$2,553 .
SGWI Fee e
Searc
Bonuses/Commissions

In-Country Sales Tax

$116,409

Bonus/Commission $116.41K

Closed
Social Costs (7] mplementing
Depasit $80.47K @
ive
$704,106

Lost
Sales Ad Hoc Charge 1 | $17.29K

SHOW SELECTED VALUES
Other Costs

$621,419 Others | $14.81K ADD FILTER CONDITION ¥

Setup Fee | $2.70K
In-Country Sales Taxes

$1 39'235 Expenses | $2.55K
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Step 5: Invoice Details - Choice of visual representations — All graphs can be exported as
summary data or CSV.

Note that data extendsto 2023 by design to ensure data integrity. Deposits and credits may not

be fully reflected due to the date restrictions if deposits/credits were issued prior to 2023.

Spend Analytics Dashboard
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$22,245,067

Amounts by Element
Expenses
$288,048

Bonuses/Commissions:

$349,303

Sociatchargas
SeWres

others

Social Costs

$4,229,559

$4,270,487

In-Country Sales Taxes

$282,654

Product Update:
in next release.
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Totals from left to right balancing to be addressed

Total Bonuses/Comissions by Country

Amount Amount
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$40.
$3.16M $3.20M
$2.99M $3.03M o
- . $2.92M $2.88M $2.84M $2.65M $2.51M P SaEsH
e May 2023
Bonus/Commission $44,720.20
PR W Deposit ($1,504.85)
3 m Expenses $87,779.76
-] In-Country Sales Tax  $29,051.70
e | Others $56,683.90
m Salaries $2,044,167.25
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Step 6: Specific Invoice Details — exportable to Excel/CSV

Invoice report is very useful when comparing invoices month to month for changes, budgeting,
salary details, understanding % of social cost as average for country or by worker. This section
contains Pll. Demo data shown here.

Invoice Report
Stay organized and on top of your invoices with detailed invoice reporting that provides a clear and concise
breakdown of all selected invoices within your chosen date range.

Invoice Report

Invoice Number Invoice Type Employee 1d Employes Name Worker of Account 1CE Name Num  Billing C Date E.
[ 290338 " [ payrollinvaics ] as07 (] aa07 (=] pema-10 [ exxxxa s [ pemo- ... 05112025
] vema-3 B 3~ 5 vero- .. 05112028 _
[l pemo- ... " ose-20s
[] pema-a [ exxxxa B9~ [ pemo- .. 5-11-2023 _
Bl pemo- ... 05-11-2023
[] peme-s [ exxxxa =5 [ pemo- .. 5112025 _
[ Dema-7 B axxxxa =~ | 5] peema= i 05-11-2025 s2eaa]
[ pema-2 = g- H pemo- .. 05112025 _
[F] aa0s = as08 I [ peme-o0 [ axxxxa | E L, El .ngm-x. 05-11-2023
[ pema-2 O oxxxxa B [0 = e 0s-11-202% _
=] Dema-3 5 oxooa =~ ] bomo e 05-11-2023
] pemo- .. os-11-z023 n
[l pemo- ... 05-11-2023

) pemo-6 [ Gxxxxa =0 ] oemo- .. 05112023 _
Total $707,312.18 -
‘ C

Slide across for details — export to view in CSV or Excel

Invoice Report
Stay organized and on top of your invoices with detailed invoice reporting that provides a clear and concise
breakdown of all selected invoices within your chosen date range.

SV
Invoice Report
Total =
Purchase Order Num Billing Contact Email Date = Amount
g~ [ pema- .. 05112023 $13224
2~ ] bema- .. 05-11-2023 $1,983.10
" pemo-... " os-11-2023 $1,457.92
o~ [ pema- .. 05-11.2023 $530.47
] bema- .. osmiz0m | 43474
ED B bema- .. T osanz0ms | $106.15
= [ peme- ... 05-11-2023 $2,662.41
8- El pemo- ... 05-11-2023 $7,765.09
=5 [ -vemeiz os-11-2028 $13224
=k [ Dema- .. 05112073 $1,38435
- ] bemo- .. os112023 hag | 511461
[ pemo- .. 05-11-2023 857751
=k O pema- 0s-11-2023 51,884.87
137.33 | $2,340,599.40 $567,30593 $23334 $6,57822 $133,980.0% $2,589.36 $117,35011  $3,891,985.90 |-
T v
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Step 7: Insights and Forecast — Month over month compare.

Spend Analytics Dashboard

Total Salary, MoM

Apr 2024 Mar 2024
$172771 _90.930/0 * $1,905,167
Total Bonus/Commission, MoM

Apr 2024 Mar 2024
$6,361 434,262

-81.43% 4

Total Social Costs, MoM

Apr 2024 Mar 2024
$32,025 _90 490/0 * $336,629
Total Other Costs, MoM

Apr 2024 Mar 2024
$30,611 _91 270/0 ¢ 4$350,672
Total In-Country Sales Tax, MoM
Apr 2024 Mar 2024
$2,102 $31,008

-93.22% +

Insights and Forecasts
Explore our insights and forecasting stats to gain a deeper understanding of your employment expenses.
Analyze month-on-month costs and make informed decisions with forecasts based on all of your historical data

Median Monthly Amount

Median Amount
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Step 8: Employee Stats - Visual representation - All graphs can be exported as summary data
or CSV. Table sections can be exported to excel or CSV.

Canffilter to only show active/inactive workers as needed

Employee Count by Country

Country

Headcount

Onboarding Employees

7

Average Tenure with Safeguard Global

1 years, 8 months, 26 days

Cost By Employee
Element

Demo data, names removed, live data has
worker names included.
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Step 9: Headcount and On-Boarding — Visual representation - All graphs can be exported as
summary data or CSV. Table sections can be exported to excel or CSV.

Spend Analytics Dashboard

Cost

Headcount by Employment Status Onboarding Employees by Country
Worker

4
Closed

75 (25%)

Live
213 (72%)

Headcount by Start Date and Country

Country

15

Joiners.

Start Date (Month) M Ghana

Last data refresh

Apr 11, 2024

Step 10: Contact Safeguard Global

Feedback - please share using our feedback form - Spend Analytics Feedback Form

(office.com)

Questions on the results or specificinvoices—please contact our Global Support Centre — using
the Get Help Tile - https://www.app.safeguardglobal.com/home




